	




	INSTRUCTIONS FOR USING THIS TEMPLATE



	This template is to be used for projects for survey based research where participants cannot be identified.  The text can be used to create a cover page of a hard copy or electronic survey.  Similar wording may also be appropriate for the beginning of a telephone based survey script.   

Text appearing in grey should be replaced with project specific information.  Click once on the grey text and begin typing to replace the instructions. Text appearing in blue relates to an instruction or further information and should be deleted once it has been addressed throughout the text.  

The text is provided as a template only and should be modified to be specific to the research project being undertaken. A version number and date are to be included at the end of the introductory text
Cut and paste required wording into your survey for approval.


	INTRODUCTORY TEXT


	You are invited to participate in a research project being conducted by the Insert department name at Peninsula Health. The purpose of this research is to Outline the purpose of the survey.

This survey is being given/sent to include details of population being surveyed. 

It should take approximately include approximate time it will take to complete minutes to complete.

By completing the survey you will provide information on include details of the information to be collected that may assist in provide details of what the survey results will be used for
Your name is not recorded anywhere on the survey.

If you wish to take part in the research project please complete the survey.  By completing the survey you are telling us that you 

· Understand what you have read

· Consent to take part in the research project

· Consent to the use of your survey data as described

Participation in this survey is voluntary, if you do not wish to take part you do not have to. 

Once you have submitted your responses they remain in the data collected by the survey.  If you decide that you would like to withdraw from participation after you have submitted your answers your data cannot be removed as it was not identified. Delete/amend as required depending on the survey tool being used If you require information relating to the privacy policies of Survey Monkey they are available at http://www.surveymonkey.com/privacypolicy.aspx
Results of this survey will be available on request from the Insert department name and contact person details or available online at Insert URL and will be submitted for publication and presented at conferences and seminars. Note it is Peninsula Health policy to make research results available to participants
The ethical aspects of this project have been approved by the Peninsula Health Human Research Ethics Committee.

If you have any questions regarding this survey you may contact the researcher Insert researcher's name and contact information
If you have any complaints about any aspect of this research project, the way it is being conducted or any questions about being a research participant in general you may contact:

Manager Office for Research Peninsula Health 

Telephone: 9784 2679

Email: researchethics@phcn.vic.gov.au

Please ensure that you print this section or retain a copy for your records. Delete/amend as required depending on the format being used
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